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➔ In Sophomore year, we explored the Post-Secondary Planning 
Process

➔ In our Fall program, we focused on the Post-Secondary Search 
Process and counselors held follow-up meetings with each student

➔ Our goal in working together for your child’s future is in finding the 
right fit where your child will find success academically, socially, 
emotionally and toward their future career
◆ 4 year college/university
◆ 2 year college/university
◆ Military
◆ Employment
◆ Gap Year Programs

➔ Tonight, we are highlighting the Post-Secondary Application process 

Let’s ReCap



Next Steps In The Process01
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Outlining your year ahead!



➔ Senior Toolkit Screencast Series: August 2021
➔ Summer Application “Boot Camps”: August 2021
➔ College Admissions Reps visit LHS:  September - November 

2021
➔ Individual Senior Meeting with School Counselor: September 

- November 2021
➔ Financial Aid & Scholarship Program: October 2021
➔ LHS Instant Decision Day! November 2021

Your Senior Year Programs



Your Senior Year Timeline
➔ Fall/Winter 2021

◆ Meet with your School Counselor for your Senior Meeting
◆ Finalize college list and decide how to apply (EA, ED, REG). 

Update your list in Naviance notify your counselor!
◆ Complete standardized testing requirements
◆ Finish your essay and complete applications
◆ November: “Marking Period 1” grades - Senior Snapshot - 

OPTIONAL
◆ Look out for information about the LHS Instant Decision 

Day!
◆ December/January – notifications are sent to ED/EA 

applicants



Your Senior Year Timeline
➔ Winter/Spring 2022

◆ Complete all applications
◆ End of January - request mid-year transcript

● Sent to college/universities in mid-February
◆ If you receive a “deferred” decision, notify your 

counselor to discuss!
◆ March/April – notifications are sent to regular 

decision applicants
◆ Keep your School Counselor informed!
◆ May 1st – National Decision Day



Submitting Applications
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Where to start and how to stay organized!



Let’s Remember Our 
Application Options

Early Decision

Early Action

Restrictive Early Action

A binding agreement; a student is committing 
to ONE school through an ED process.

A non-binding, early application 
process.

While this is non-binding, a student 
can only apply to ONE school through 
REA.



Let’s Remember Our 
Application Options

Rolling

Priority

Regular

Decisions are made and released on a 
rolling, ongoing basis.

Applications are given early consideration, 
likely scholarship consideration.

Deadlines are in late-Fall/early-Winter 
and students are notified in March.



➔ Keep your list on Naviance updated. This is your 
“cheat sheet” on how you will apply!

Where do I start?

➔ “eDocs”

➔ “Common App”

For ALL colleges that are eDocs 
or CA, supporting documents are 

sent through Naviance 



➔ Create a Common App account after August 1, 2021.
➔ For colleges that do not use the Common App, 

determine how you will apply (either through the 
Coalition Application or directly on the college 
website through their application).
◆ The large majority of schools are eDocs or 

Common App. Counselors and Teachers are able 
to submit all materials to colleges that are eDocs, 
Common App or Coalition App.

Where do I start?



➔ Determine an organizational system that will work 
best for you!

➔ Naviance is your “hub” to keep you organized, 
informed and connected.

➔ Visit our Applied Digital Skills Classroom’s “Organize 
College Information in Google Sheets” lesson.

➔ Use this planning tool to help you stay organized. 
Modify this sheet for yourself to meet your 
application needs!

How Do I Keep Organized?

https://docs.google.com/spreadsheets/d/1TJgQzaQeSKIaUefmhXZRJbH-Ee4dCCv1ktqyxS2brw4/copy?usp=sharing


➔ Ask teachers in-person, in advance, for letters of 
recommendation (April - June is recommended). 
◆ The same one/two teachers provide to all schools.  Do not 

ask different teachers for each individual school.
➔ Know how many letters are needed for each school.
➔ Complete the “Teacher Brag Sheet” 

◆ This is located in “Document Resources” in Naviance. Share 
this brag sheet with teachers before the summer.

➔ During the summer: organize teacher recommendation needs. 
Students will follow up with teachers with clear information for 
your applications, including deadlines, in the Fall.

Requesting LOR’s (Step 1)



➔ Students must have his/her Senior Meeting with Counselor first.
➔ During the Senior Meeting, colleges/universities are moved to 

the “Colleges I’m Applying To” list in Naviance (serving as the 
“Transcript Request”) 

➔ After this is completed, students can request teachers LoRs in 
Naviance.
◆ This connects students’ applications with the teacher 

recommendation portal. Teachers can then submit their 
LoRs through Naviance directly to the college/university.

◆ Students will provide teachers with their list of schools and 
deadlines (by emailing them the Teacher Recommendation 
Request Form) in addition to entering a request in Naviance.

Requesting LOR’s (Step 2)



➔ Livingston High School uses Naviance to send all letters 
electronically. Do not invite your teachers through Common 
App or the Coalition application. If you are using another 
application platform, check Naviance and with your counselor 
before inviting your teachers & counselor.
◆ Example email to send to teachers.
◆ Teacher Recommendation Request Form: send to teachers 

in the Fall, after your Senior Meeting with your school 
counselor, and after you have entered your teacher 
recommendation requests in Naviance.

Requesting LOR’s

https://docs.google.com/document/d/13t13-DAPe4ooySgq9GTQFOLcCtfaI-S7cLZFtt0IB_A/copy?usp=sharing


➔ Looking ahead: Remember to thank your teachers!
➔ Send a thank-you note to the teachers who have supported your 

applications! 
➔ Keep them updated as you hear back from your schools in 

senior year.



Let’s Check 
It Out!

Log In to Naviance Here

https://id.naviance.com/
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➔ Parents must complete our College Authorization Form. Without 
this signed consent, the School Counseling office is not 
permitted to send your child’s LHS transcript or any letters of 
recommendation to any outside agency.
◆ Authorizes LHS to release records to colleges
◆ Student agrees to waive access to letters of 

recommendation while at LHS
◆ Why do we encourage you to waive your right to read letters 

of recommendations? 
● To maintain confidentiality and credibility

➔ To complete this form, email your child’s School Counselor.

Processing Applications



➔ Your School Counselor will process the following materials for each 
students’ applications:
◆ Counselor letter of recommendation
◆ LHS Transcript (updated 6th semester GPA and senior year 

schedule)
◆ LHS School Profile - updated annually 
◆ Secondary School Reports
◆ Early Decision agreement, if applicable
◆ Letters of recommendation for scholarships, if applicable

➔ At the time you first inform your Counselor of where you are applying 
(during the Senior Meeting, or a follow-up) , your Counselor has 15 
school days to submit all materials to each college/university.

Counselor Materials

https://www.livingston.org/cms/lib/NJ01000562/Centricity/Domain/846/LHS%20Class%20of%202020%20School%20Profile.pdf


➔ During your Senior Year meeting, or after, your School Counselor will 
update your “College’s I’m Applying To” list in Naviance.
◆ This list serves as the final confirmation of where you are 

applying and what type of application you are submitting (i.e. 
ED, EA, Rolling, Regular, etc). 

◆ If you add schools to your list, you must inform your School 
Counselor immediately. Without informing your Counselor, 
materials will not be processed.

◆ If you decide not to apply to a particular college/university, you 
must inform your School Counselor immediately. 

◆ Remember to update your School Counselor when you receive 
decisions from each college/university!

Counselor Materials



Responsibilities
Students

➔ Add schools in Naviance to 
your “Colleges I’m Thinking 
About” list

➔ Meet LHS deadlines (15 days)
➔ Submit applications
➔ Submit standardized test 

scores
➔ Complete requests for teacher 

letters of recommendation (15 
days)

➔ Remember your passwords

School Counseling Office
➔ Meet college deadlines 

(provided LHS deadlines are 
met)

➔ Send student’s supporting 
documents: transcripts, 
secondary school report,  
counselor letter of 
recommendation, and school 
profile

➔ Update Naviance once 
materials have been sent



Resources & Support
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➔ Remember to focus on the following questions:
◆ Where will I thrive after Livingston High School?
◆ What factors of colleges/universities are the most important 

to me? To my family?
➔ Your “Right Fit” is not the same as someone else’s; try not to 

compare yourself to others during this process. This is all about 
YOU!

➔ The philosophy of the LHS School Counseling department is to 
provide each student an individualized post-secondary search 
and application process.

➔ Our goal is to continue to focus on the right fit, the specific 
pathway, for what each student wants in life and how your 
counselor can help each student get there.

Finding My “Right Fit”





Resources
➔ Your School Counselor
➔ School Counselor 

Schoology group
➔ School Counseling 

Newsletter
➔ School Counseling 

presentations 
➔ Naviance 
➔ College Board 
➔ ACT

➔ Individual college 
websites

➔ College admissions 
counselors

➔ College visits & interviews
➔ Financial aid offices
➔ College visits at LHS 

(posted on Naviance)
➔ College fairs in and 

around Livingston
➔ LHS Instant Decision Day

https://www.collegeboard.org/
https://www.act.org/content/act/en/products-and-services/the-act.html


CREDITS: This presentation template was created by Slidesgo, 
including icons by Flaticon, and infographics & images by Freepik.

Thank You!
Do you have any questions?

Contact your School Counselor!

Please keep this slide for attribution.

http://bit.ly/2Tynxth
http://bit.ly/2TyoMsr
http://bit.ly/2TtBDfr

